


1. Introduction

The College supports faculty in their pursuit of external grants and contracts to promote
scholarly and programmatic activities. This guide provides information on the collaborative
College and University support structure for grants and contracts, information on getting
started with applying for grants and contracts, and a checklist of steps to apply for and launch a
grant or contract.

2. Grants & Contracts Support Structure

The College and Office of Research and Sponsored Programs (ORSP) collaborate to support
faculty (known as Principal Investigators, or PIs) in grant proposal development, budget
development, IRB applications, and post-award activities.
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Getting Started: Associate Dean Laura Portnoi serves as the first point of contact for grants
and contracts, particularly for the processes of idea generation and selecting appropriate
funding sources. She also oversees applications for college-wide grants and contracts.





http://web.csulb.edu/divisions/aa/research/compliance/humans/
http://www.csulb.edu/university-library

Identifying Grant Opportunities

CSULB-Sponsored Grant Search Databases and Alert Services

SPIN Grant Search Engine
Provides a searchable database with over 40,000 opportunities from more than 10,000 global
public and private sponsors. See



http://web.csulb.edu/divisions/aa/research/funding/web-based/
http://web.csulb.edu/divisions/aa/research/funding/web-based/
https://www2.ed.gov/fund/grant/find/edlite-forecast.html
https://www2.ed.gov/fund/grant/find/edlite-forecast.html
http://www2.ed.gov/fund/grant/apply/grantapps/index.html
https://ies.ed.gov/funding/webinars/
http://ies.ed.gov/funding/webinars/previous_webinars.asp
http://www.cde.ca.gov/fg/fo/
https://www.hhs.gov/grants/index.html
https://www.hhs.gov/grants/index.html



https://ojp.gov/funding/index.htm
http://www.nimh.nih.gov/funding/index.shtml
http://www.nsf.gov/funding/pgm_list.jsp?type=all&ord=date&org=NSF&sel_org=EHR&status=1&x=8&y=8
http://grantspace.org/training/courses/introduction-to-proposal-writing
http://www.research.umich.edu/proposals/pwg/pwgcontents.html
https://research.usc.edu/files/2011/05/CM_GillisWriting_Proposals_for_ACLS.pdf
https://research.usc.edu/files/2011/05/CM_GillisWriting_Proposals_for_ACLS.pdf
http://staff.lib.msu.edu/harris23/grants/4fc_a.htm
https://grants.nih.gov/grants/how-to-apply-application-guide.html
https://www.nsf.gov/publications/pub_summ.jsp?ods_key=nsf04016
https://www.nsf.gov/publications/pub_summ.jsp?ods_key=nsf04016

Overview of Key Steps

Checklist of Steps to Prepare a Grant Proposal and Launch the Grant

Identify funding opportunity via databases, forecast lists, and Requests for Proposals.

Notify the Associate Dean for Graduate Studies (Laura Portnoi) and your department chair
of your intent to apply for a grant. If you plan to apply for a grant from a foundation, also
notify the Director of Development (Mary Anne Horton). Provide the following information:
1) a link to the grant solicitation/Request for Proposals, 2) the funding source, 3) the


http://web.csulb.edu/divisions/aa/research/pre-award/
http://web.csulb.edu/divisions/aa/research/pre-award/
http://web.csulb.edu/divisions/aa/research/pre-award/cayuse/
http://web.csulb.edu/divisions/aa/research/pre-award/cayuse/
http://web.csulb.edu/divisions/aa/research/pre-award/cheat_sheet/
http://daf.csulb.edu/offices/univ_svcs/institutionalresearch/index_home.html
http://www.cde.ca.gov/ds/

Simultaneous to writing the proposal, you will need to develop your budget and budget
justification, working with ORSP Pre-Award Specialist Nazareth Lijiam.

f  ORSP provides information on budget preparation.

! Budget considerations: What is the indirect cost rate (also known as Facilities and
Administration or F&A rate) required by the sponsoring agency? Does your budget
(including indirect costs) fall within the maximum allowed per year, the correct
number of years, and within the average awarded size (and any other guidelines in
the RFP)? Have you factored in costs for any required budget items (e.g., travel to
required annual meetings, costs for an external evaluator)? Have you included all
costs associated with the project, including materials, equipment, participant
incentives, dissemination, etc.? Have you accounted for costs going up over the
duration of the grant (e.g., salaries, travel)?

f Note: If your proposal requires an indirect cost rate lower than the university’s



http://web.csulb.edu/divisions/aa/research/pre-award/budget/
http://web.csulb.edu/divisions/aa/research/pre-award/
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