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Department Rules and Regulations Section 300

300.1 General Provisions

California State University, Long Beach is an Equal Opportunity/Affirmative Action employer.
The Department embraces the concepts and established guidelines which form this statement.
Therefore, the Department will ensure that hiring is done in compliance with the Americans with
Disabilities Act (ADA), and with the guidelines as prescribed by the California Commission on
Peace Officers’ Standards and Training (POST).

300.2 Hiring and Promotional Procedures

The purpose of this regulation is to provide a consistent method of screening and assessing quali-
fied applicants to all positions within the Department and to ensure compliance with current
CSULB Personnel Regulations, Equal Employment Opportunity guide
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300.2.5 Candidates may request to review a summary of evaluations and recommenda-
tions made by the Oral Board. Such requests shall be made in writing to the
Chief of Police.

300.2.6 The Department requires a 12 month probationary period for all competitive
promotions, unless specified at the time of the offer of the position. Promoted
candidates shall not be awarded "permanent status" until successfully complet-
ing the probationary period, and after satisfying those mandates by POST.

300.2.7 Promotions/appointments for the following grades shall be made at the discre-
tion of the Chief and are not required to adhere to the above process:
(@) The rank of Lieutenant or above
(b) Reallocation/reassignment of existing positions
(c) Appointments to an acting position

300.3 Vacancy Announcements
Position vacancies will be posted within the Department and in appropriate campus fliers for not
less than two (2) weeks or as required by the current collective bargaining agreements.

300.4 Psychological Examination

The psychological examination is to be administered after a conditional offer of employment has
been extended and will conform to the requirements forth in California statutes and the Ameri-
cans with Disabilities Act. The scope of the examination and the service employed shall be de-
termined by the Chief.

300.5 Medical Examination

The medical examination is to be administered after a conditional offer of employment has been
extended and shall conform to the requirements set forth in California statutes and the Americans
with Disabilities Act. The scope of the examination and the service employed shall be deter-
mined by the Chief.

300.6 Background Investigation
It shall be the responsibility of the assigned or contracted Background Investigator to ensure all
phases of this section are completed.

300.6.1 Backgrounds for Police officer and Dispatcher candidates will include:

(a) Active warrants check through NCIC and JDIC

(b) Fingerprints processed through DOJ

(c) Driver's license check

(d) Contact with all law enforcement agencies where the applicant has listed
residency or previous employment for the past five years and request a rec-
ords check for the previous ten (10) years from the date of the application.

(e) Contact with basic training academy (where applicable) to determine if any
disciplinary problems exist

(f) Contact with the last three employers, including the current employer, to
verify employment history and request an employment recommendation

(9) A credit history check

(h) A personal interview with the applicant's spouse or significant other

Section 300, Department Rules and Regulations 3



Department Rules and Regulations Section 300

(i) A personal interview with two or more residential neighbors and/or personal
references
(j) Pursuit of any relevant information received from steps (1) through (8)

300.6.2 Backgrounds for other civilian candidates will include:

(@) Active warrants check through NCIC and JDIC

(b) Fingerprints processed through DOJ

(c) Driver's license check (if the position being applied for requires use of a ve-
hicle

(d) Contact with all law enforcement agencies where the applicant has listed
residency or previous employment for the previous five years and request a
record check for the previous ten (10) years from the date of the application

(e) Contact with the last three employers, including the current employer, to
verify employment history and request an employment recommendation

(f) Pursuit of any relevant information received from steps (1) through (5)

(9) A credit history check

300.6.3 A Background Investigation File will be established on all applicants who par-
ticipate in the background process.
(@) The Background File will contain:
(1) The POST Background Investigation Checklist
(2) Driving history report
(3) Credit reports
(4) Fingerprint results
(5) Applicable documents, transcripts, birth, marriage, divorce, and military
certificates
(6) Applicant Personal History Statement
(7) Background Summary Report
(8) Medical Examination Cover Letter
(9) Psychological Examination Cover Letter
(b) The Background Investigation Files are maintained by the Support Services
Division Commander. Access to the Background Investigation Files shall
be limited to the Chief of Police and/or a Division Commander. Exceptions
to this must be personally approved by the Chief of Police or a Division
Commander.
(c) Retention of Background Investigation Files
(1) Background Files shall be maintained on all Department employees for
the duration of their employment.
(2) Background files will be retained for five (5) years following the separa-
tion of an employee.
(3) Background files for candidates not offered a position or disqualified
from a position will be retained for two (2) years.

300.7 Oath of Office
All police officers will be required to execute an oath of office as it appears in the Foreword of
these regulations. A copy shall be maintained in the officer's Personnel file and Department file.
Police officers required to attend a basic academy will be sworn in following their successful
completion of training.
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the matter assigned the board will issue a written finding to the assigning administrator. Find-
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