PROCARD CYCLE CALENDAR

The cardholdermustreconcileandvalidateall transactionseachmonth and obtain approvalwithin specifiedtimeframes
referencedin the table below. Approvedstatementsmust be uploadedo PeopleSofprior to the end of the reallocation

period.

Feb 2025

Thur02/20/25

InvoiceDate/Cycle | ReconciliatiorPeriod e Bg;[_)ays
Month/Year Close Date* Begins (after 1PM) Ends & Statement for _Reconcmatlon
Upload Deadline Period
July2024 Mon 07/22/24 07/23/24 07/30/24 6
Aug2024 Tue08/20/24 08/21/24 08/28/24 6
Sep2024 Fri09/20/24 09/23/24 09/30/24 @4:30PM 6
Oct2024 Mon 10/21/24 10/22/24 10/29/24 6
Nov2024 Wed11/20/24 11/21/24 12/02/24 @4:30PM 6
Dec2024 Fri12/20/24 12/2i/24 01/07/25 @4:30PM 5
Jan2025 Tue 01/2 /25 01/22/25 01/29/25 6




